Home Page
Overview

Here’s a quick overview of what you will find on the Member Portal home page. Detailed instructions on how to use

these features will be provided later in this manual.

Hi WCC ACCOUNT!  Youre currently viewing your organization profile gl

Member portal home

Edit this profile

Pay open invoices Relationships Additional Resources -

wecaccounti@chamber com

200 PORTAGE
WINNIPEG, MB R3R 202

q WCC ACCOUNT Lo

° PROFILE INFORMATION:

This section contains basic
oo company information, including
the email associated with the
login accountand the profile
numberin the system, and
others.

(204) 9¢

My Events
June 2025 Membership Luncheon

April 2025 Membership Luncheon

March 2025 Membership Luncheon

Manage Files And Images

View all events »

e EVENTS:

Here, you can access the events calendar
and purchase tickets at the discounted
member rate. You will also be able to view the
list of events your organization’s members
have attended.

Kooy

+Add file +Addlogo +Addphoto

MANAGE FILESAND IMAGES:

In this section you can upload and save files, add your

company logo and upload photos.

‘Change Password Log Out

o INVOICES:

2 open invoices View invoice de'falls_and pay outstanding
invoices.
51,272 60

PAY INVOICES

View and edit all »*

WCC ACCOUNT

2 Related Profiles

e Jane Doe

Add a profile

janedoe@chamber, com
(204) 599-9999
§ Billing Contact Main Contact
RELATED PROFILES:

In this section you have access to basic
information aboutthe company's employees.
You can add new employee information or
edit existing employee information.

johndoe@chamber.com

e Johh Doe



1. Profile Information

In this section of the home page, your organization’s details are displayed, including the email address linked to your

account, the organization’s profile number in our system, as well as your company’s address and phone number.

ProfilelD
WCC ACCOUNT i
Email Phone
wecaccount@chamber.com (204) 998-9838
Address Title
200 PORTAGE
WINNIPEG, MB R3R 2U2

1.1 How to edit my profile information

— From the main menu bar, click on “Edit this profile.”

Hi WCC ACCOUNT! You're currently viewing your organization profile l‘- Switch Profile

Member portal home Edit this profile Pay open invoices Relationships Additional Resources -~

10



— You’ll be taken to a new page with a left-side menu to update your company profile. Profile changes are
subject to approval by The Chamber and will be reviewed within 24 business hours.

Hi WCC ACCOUNT! You're currently viewing your crganization profile .‘. Switch Profile

Member portal home Edit this profile Pay open invoices Relationships Additional Resources

Profile Edit gl WCC ACCOUNT

General Information
Report Name

WCC ACCOUNT

Address

200 Portage

City State/Province Zip Zip Ext

Winnipeg MB v | R3R2U2

In the submenu, you will find the following options:

e General Information: Update your company’s details here, including its name, address, phone number,

and website link as displayed in the Membership Directory.
e Additional Addresses: Use this option to add extra addresses to your profile (e.g., billing or mailing
addresses). These addresses won’t appear in the Membership Directory but will be saved in our

system.
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e Additional Phones: This option allows you to add more possible phone numbers for this profile (e.g., a

mobile number or an emergency number). These phone nhumbers won’t appear in the Membership
Directory but will be saved in our system.

Additional Emails: This option allows you to add more possible e-mail addresses for your profile (e.g., a

work email or personal email). These email addresses won’t appear in the Membership Directory but
will be saved in our system.

Directory Listing: This option allows you to choose one or more business categories, add search

keywords, and provide descriptions and products/services to be entered for your member directory
profile.

Profile Edit @& wecAccount

HIS PROFILE

B8 < ] Click the ADD BUTTON to add more listing
4 categories.
Description
WELCOMING SERVICE v
E @ (=@ Q by | E | [ Source
Directory Listing B3 Primary Listing Select the CHECKBOX to des]g nate the Styles - | Format - | Font Size
Embedded Vide i isti g = M=
g primary category for listing = EQ®
BIUSHGXHX¥X|L| A-B-
KEYWORDS | , Enter SPECIFIC AND RELEVANT TERMS to *
f—” . . y . A El e E EE TN
make the listing easier to find in searches. P
Short Description (Max 250 Characters) To lead, connect and grow Winnipeg's business community — through

public policy advocacy, business supports, and community building —

To lead, connect and grow Winnipeg's business community igniting a more innovative, vibrant, and thriving Winnipeg.

This description will appear on the DIRECTORY'S
CATEGORY list page.

4

Products And Services This long description will appear on your

PRODUCTS AND SERVICES AND MORE individual company page in the
_""ji_‘j__*;; Information added here will be displayed in the listing's . MEMBERSHIP DIRECTORY.
" Products & Services field in the MEMBERSHIP DIRECTORY.
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o Categories: Members and non-members can search by category in the Membership Directory, so
the selected categories will serve this purpose. You can add multiple listings but be sure to
uncheck "Primary Listing" for any additional ones.

o Keywords: Add relevant terms to enhance searchability.

o Short Description: This description will appear on the directory's category list page.\
(204) 998-9898
200 PORTAGE Unit 101, WINNIPEG, MB R3R 2U2
WWW.VERONICA.COM

Hm ©foDxe 3

To lead, connect and grow Winnipeg's business community ﬂi:

WCC ACCOUNT

Member Since: 2024

o Products and Services: Information here will be displayed in the listing's Products & Services
field in the Membership Directory.

o Description: This long description will appear on your individual company page in the directory.

e Embedded Video: This option allows you to add a video to your listing. For example, on YouTube, click
"Share", then choose "Embed" to get the embed code, which you can paste into this field.

13



e Social media: Enter links for various social media sites to have their icons displayed in your

Membership Directory profile. Currently, supported icons include Facebook, Twitter, YouTube,

Instagram, and LinkedIn.

This is how the social media icons, the embeded video, and the long description will show on the Membership

Directory Page.

Hi WCC ACCOUNT! You're currently viewing your organization profile iy Swich Proflc ol Pasensid. Lo Ot

Search

< Go Back

WCC ACCOUNT

§& Member since 2024
B Aracely Cabrera
%o (204)998-9898

200 PORTAGE Unit 101
WINNIPEG MB R3R 2U2

WWW.VERONICA COM

OCOMmMXao

o CODE in the Community

. Watch later . Share

ok

Watch on (B8 YouTube

To lead. connect and grow Winnipeg’s business community — through public policy advocacy,
business supports, and community building — igniting a more innovative, vibrant, and thriving

Winnipeg.
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e Update Your Preferences: This option is currently unavailable.

Once you've made all desired changes, click "SAVE AND CONTINUE EDITING" to make more updates, or
"SAVE THIS PROFILE" to finish and return to the home page.

Please note that profile changes require approval by The Chamber and will be reviewed within 24 business

hours.
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